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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

Under the Governance Code for Sport all funded sporting organisations are required to complete this Governance Code Compliance Record Form every year.

Please fill in this form to record:

¢ Indicate your organisation’s position in relation to each recommended practice (Yes/No/NA)
e The actions that your organisation takes to meet each standard of the Governance Code for Sport; and

. The evidence that backs this up.

Your organisation should approve the Compliance Record Form at a board meeting during Q1 2022.

You are NOT required to file the Compliance xmnoa Form with Sport Ireland. Ioi.m<m_.. you must keep your Compliance Record form as Sport Ireland could ask
you for it at any time.

What do we expect?

Proportionality is a central tenet of the Code and your organisations compliance with the Code should be proportionate to the size and scale of the organisation. The
type of evidence we expect depends on the complexity of your organisation and the practice but in all cases will need to be documented and in most cases
considered at Board level.

The minimum expected of all organisations would be to discuss and agree at board meetings how they will meet the standards and document their decisions in the
minutes.

We would expect a sporting organisation with paid staff to provide more documentation like work plans and written policies as evidence of the actions they have
taken.

We would expect e larger and more complex sports organisations to provide more extensive documentation than other sports organisations.

Please use the glossary within the Governance Code for Sport when filling in the form and include dates where appropriate.

Please click here for more information, guidance and templates.
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

Does Your
Organisation
Comply with this
. practice?
Recommended Board Actions Yes | No | N/A | Evidence of Compliance/Explanation

1.2 (a) Has the Board (working with staff) Staff complete annual operational plan which is presented to the committee for sign
agreed a yearly work plan for the off at committee meeting.
organisation that includes: %

e objectives;

e targets; X

e budget; .
e funding plan; and

e timelines?

1.2 (b) Has the role of the Board been X MSP is a sub committee of Mayo County Council and does not conduct
agreed in relation fundraising fundraising activities. Co-ordinator oversees funding applications and liaises
activities, fundraising applications with funders and presents to the committee at bi monthly meeting
and contact with funders?

1.2 (¢) Has the Board put in place a Key outputs from the annual operational plan are presented to the MSP committee
monitoring and evaluation system annually. Reviews of the strategy take place at end of 4 year period
for the strategic plan? 5

1.2 (d) Does the Board invite and review Progress reports delivered to the committee at every bi monthly committee meeting
reports from Executive on progress
compared with objectives? £
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

e Supervision and
e What happens if problems
arise

1.3 (d)

Has the Board made sure that staff
have up to date job descriptions?

Job descriptions developed prior to employment through the HR section of Mayo Co
Co. Co-ordinator presents job roles to committee on a continuous basis

Recommended wo»i Actions

Does Your

Organisation
Comply with this

practice?

Yes

No

N/A

Evidence of Compliance/Explanation

2.1(a)

Has the Board decided if the current
legal form of the organisation is
appropriate? Have the Board
complied with the relevant
requirements?

Committee is a sub committee of Mayo County Council and as such is constituted as an
advisory body under the authority. A terms of reference is developed which outlines
the constitutional position.

2.1 (b)

If the organisation is a company
limited by guarantee, have the board
appointed a board member to act as
Company Secretary?

Has the Board ensured that the
person appointed, regardless of their
position in the organisation, is
competent to fulfil the role and have
the necessary skills, time and access
to resources to carry out the role?

Committee is a sub structure of Mayo County Council and as such the co Ordinator acts
as the secretary to the body with assistance from admin staff
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

organisation complies with any
associated regulations?

2.1(e) Has the Board satisfied itself that it is MSP is not a company limited by guarantee but a sub committee within the
in compliance with all legal, community section of Mayo Co Co. Our legal status is within the local
regulatory and contractual authority structure and is contained in our Terms of Reference & Standing
obligations and addressed issues Orders document .
when they arise?
2.1 (f) Has the Board made sure there is a Mayo Sports Partnership is a section within Mayo County Council and as such is under
Safety Statement, which identifies the authorities Health & Safety Policy. Mayo Sports Partnership has its own safety
the person responsible for health and statement within this overall policy.
safety in the organisation? - .
2.1(f) Has the Board received reports on Committee is advisory and any health and safety matters that arise are reported to the
Health & Safety matters that arise? Health & Safety Officer Mayo County Council
2.1(g) Has the Board made sure policies All policies in relation to employment, equality and data protection are through the HR
regarding: section of Mayo County Council and all staff are bound by these policies
e employment;
e equality; and
e data protection
are in place?
2.1 (h) Has the Board made sure that All records are subject to Mayo County Councils data protection policy

e contact details of

stakeholders are kept with
their permission in a safe
place.

e Contact details are not given
to someone outside the
group without the
stakeholder’s consent.
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

2.2 (a) Has the Board monitored income, Income & Expenditure Report presented to the committee bi annually
and expenditure against budget and
cash-flow each quarter?

2.2 (b) Has the Board produced yearly Income and Expenditure Report submitted to Sport Ireland annually and is signed off
accounts? by the Director of Services for Finance in Mayo County Council
Has the Board signed-off on yearly
accounts?

(These should be audited or
independently examined as
appropriate)

2.2(c) Has the Board agreed and putin Financial procedures for MSP are determined by the finance sectionin Mayo Co Co and
place appropriate financial are contained in the Community and Integrated Development Sections procedures
management procedures, systems document _
and controls?

2.2 (d) Has the Board agreed spending limits Financial procedures for MSP are determined by the finance sectionin Mayo Co Co and

for the manager?

are contained in the Community and Integrated Development Sections procedures

document
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

Recommended Board Actions - Does Your Evidence of Compliance/Explanation
Organisation :
Comply with this
practice?
Yes | No N/A

3.1(a) Has your Board identified your key | X Outlinedin terms of reference document and MSP communicates via electronicemail,
stakeholders and decided how the social media, website and local media when appropriate.
organisation will communicate with
them?

3.1 (b) Has the Board appointed an agreed | x Yes the co-ordinator is the nominated spokesperson for MSP
spokesperson for the organisation?

3.1 (c) Has the Board produced a yearly X MSP publishes an annual report annually and is made available via website, email,
activity report and made it widely hardcopy and on social media
available?

3.1 (d) Does the Board ensure that the X Yes the co-ordinator assumes responsibility on behalf of the committee to report to
organisation meets the reporting funders on their requirements
requirements of any funder or
regulator?

3.1 (e) Does the Board make sure that the X MSP is not a company limited by guarantee but a sub committee within the
annhual meeting is held in line with community section of Mayo Co Co.As such MSP does not have an AGM as
your governing document? there is no re election of officers.

3.1(e) Has the Board considered other X MSP utilises website and both online and hardcopy newsletter
ways to keep members and
stakeholders informed such as a
newsletter or website?
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

significant changes to the
organisation are being planned?

Recommended Board Actions Does Your Evidence of Compliance/Explanation
Organisation . :
Comply with this
practice?

Yes| No | N/A
4.1 (a) Has the Board made sure that X Governance on Agenda of bi monthly committee meetings
Board and sub-committee
members understand and are
familiar with the Governance Code
and the organisation’s governing
documents?
4.1 (b) Has the Board made sure that X
board members understand that .
while they were nominated by a Outlined in committee induction training & terms of reference document’
particular group, they must not act
as a representative of that group in
acting as a board member. Instead,
they should promote the aims of :

the organisation in line with its .

governing document?
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

4.2 (a)

Has the Board made sure that it (i.e.
the board) meets regularly and in
line with your governing document?

Meets Bi Monthly and is contained in Terms of Reference Document

4.2 (b)

Does the chairperson with the
manager or secretary set the agenda
of board meetings?

Yes and contained in Terms of Reference

4.2 (c)

Has the Board made sure that the
agenda, minutes of last meeting are
sent before meeting?

Yes and contained in Terms of Reference

4.2 (d)

Has the Chairperson ensured:

e board meetings run to time;

e orderis kept at meetings

e encouraging maximum
participation of board
members;

e that decisions are made and
implemented?

Yes and contained in Terms of Reference. Standing Orders Document for holding meetings
is also in place

4.2 (e)

Do board minutes follow a
consistent and standard practice?

Yes

Recommended Board Actions

Yes

No

N/A

Evidence of Compliance/Explanation

4.3 (a)

Has the Board taken time once a
year to review. the way that the
board works and identified
improvements?

Yes. Review questionnaire issued to members and responses collated
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

4.3 (c)

Has the Board made sure that new
board members are given a copy of
the governing document, yearly
work plan, policy positions, recent
Board minutes and this Governance
Code?

Yes, all members are circulated with all documents as described here

4.3 (d)

Has the Board provided appropriate
training for board members?

Training is provided on a needs basis but more is planned

Recommended Board Actions

Yes

No

N/A | Evidence of Compliance/Explanation

5.1(a)

Has the chair led the board in
developing an ethical culture in line
with the values of the organisation?

Yes the Chair is a member of the local authority and adheres to the local authority ethics
standards .

5.1 (b)

Has the Board developed and agreed
a code of conduct for board
members that outlinesthe expected
standards of behaviourand what
happens if they are not met?

Yes and all members have s8igned a Code of Conduct

5.1(c)

Does the code of conduct gives clear
guidelines on the receipt of gifts or
hospitality by board members?

Yes outlined in the code

5.1(d)

Do all board members sign a
commitment to the code when they
are appointed?

Yes contained in Terms of Reference

5.1(e)

Is the Board satisfied that
arrangements are in place to review
your code every three years?

Yes contained in code and terms of reference
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COMPLIANCE RECORD FORM TEMPLATE (TYPE B)

interests when they happen, and are
these recorded in the minutes?

Recommended Board Actions , :
5.3 (a) Has the Board made sure that all X Yes. Outlined under Terms of Reference and reinforced at bi monthly meetings
board members understand their .
responsibility to act as.champions for
the group by promoting its work and

reputation? .
5.3 (b) Does the code of conduct clarify ﬁ:mﬁ. X . Outlined in ho:..&\ is the below
e board members have a duty to | Committee members shall respect the confidentiality of the discussion

maintain the confidentiality of board process leading to decision making..

meetings?




